









II-C-6.24
ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

POSITION DESCRIPTION: COSTUME ASSISTANT
I.
POLICY

1.00
GENERAL STATEMENTS

1.01 Position Scope

a.
The Costume Assistant is responsible for assisting the Director of Theatre with Allen Community College productions.
2.00
SPECIFIC STATEMENTS

2.01 Position Function and Category

a. Function/Category of Position:  Support
b. Length of Contract:  Part-time  
c. Salary Category:  Hourly
2.02 Supervision

a. Supervision Received:  The Costume Assistant is supervised by the Director of Theatre.
b. Supervision Exercised:  Work-study students and community volunteers.

2.03 Key Areas of Responsibility

a. Assist with the design, acquisition and construction of costumes for three theatre productions during the academic year.
b. Assist in selection and purchase of supplies necessary for costume production.
c. Supervise the students and community volunteers assigned to the costume crew.
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d. Assist with the maintenance, organization and storage of the costume inventory.
Adopted:  August, 2008
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Allen Community College is committed to a policy of nondiscrimination on the basis of race, sex, color, national origin, religion, age, and disability in admissions, educational programs or activities, and employment; all as required by applicable laws and regulations under the Title VI Civil Rights Act of 1964, the Title IX Regulations of 1972, Section 504 of the Social Rehabilitation Act of 1973, and the Americans with Disability Act of 1990. Responsibility for coordination of compliance and receipt of inquiries has been delegated to the Vice President for Student Affairs, Allen Community College, 1801 North Cottonwood Street, Iola, Kansas 66749, 620-365-5116, vpsa@allencc.edu







